Reasonable Accommodation — Reason Coding in EAGLE

SITUATIONAL TELEWORK AGREEMENT

Interim or Approved Reasonable Accommodations - a situational telework agreement is
required when the reasonable accommodation does not designate set telework days.

1. Select “Telework Request” from the “New” drop down menu:

4 EAGLE - | 7] New ~ | i@ Reports -~
Telework Request
Request approval to telework
Employee

Request . o wrorrome o5 m oy

Remote Work Request

Request approval to work remotely

2. Click the “Type” tab and then select “Situational” from the telework schedule dropdown

menu:

Submit
Request &, N Worksite &, Checklist -#, B Reference

= o &=

Schedule: v 4 TSChedule pioxtime vl

* *
Duty St Regular/Recurring B Startiooi072025 | 23 oend /0712026 |2
P Situational ’ ’

Days/Pay Temporary:

Period:

Telework Eligibility Codes
Employee: ER001

Employee eligible for frequent telework,
including emergency and OPM prescribed
"unscheduled Telework".

*Days of the Pay Period:

=8

Days of the Pay Period

Position: YAQO1

Eligible for Regular, recurring telework

*Egquipment Issued (documented and receipted):

Documented Equipment
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3. Select the “I have an interim reasonable accommodation or | have an approved
reasonable accommodation” from the “Reason” drop down menu:

Employee Name Request ID Status Date Submitted Assign

Request § B Worksite §, i, l| Checklist § B Reference
*Telework - *Schedule o
Schedule: |Regulan’Recumng V| Type: |Flexn]rne V|
Tour of - Tour of - *Start e *End )
Duty Start: Duty End: Date: 02/06/2025 |5 Date: (02/06/2026 |55
# of
Days/Pay Temporary:
Period:

|*Rea50n: | vl A

| am a spouse accompanying a service member

Telework Eli

Employpsl have a fully executed settlement agreement/judge's order

| have an approved reasonable accommaodation

| have an interim reasonable accommodation

've resigned as part of the OPM Deferred Resignation program

Office space is not available

1 »
*DEI'YS of th ray reriou. LCYUIPTIICTIC [33UCU {UUCOnCiioca ol I TCLCIprou) .
Days of the Pay Period L i 13 Documented Equipment P s '3
» X » X

4. Complete all other required information on the tabs and hit “Submit.”

5. The submitted agreement gets routed to the employee’s supervisor and then the
Disability Program Coordinator for validation before the agreementis approved in the
EAGLE.

**NOTE: If the Interim RA is due to Space Concerns — when the employee is approved for
an interim RA, and the required accommodation provides space that is not available at the
traditional work site, the “Office space is hot available” drop down reason should be
selected.
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REGULAR/RECURRING TELEWORK AGREEMENT

Interim or Approved Reasonable Accommodations — a regular/recurring telework
agreement is required when the reasonable accommodation designates set telework days.

1. Select “Telework Request” from the “New” drop down menu:

44 EAGLE ~ | T) New ~ | @@ Reports ~
- Telework Request
Request approval to telework
Employee

Remote Work Request

n Request approval to work remotely |
Request ¥, o vvormoree oo rppe sy orssmo

2. Click the “Type” tab and then select “Regular/Recurring” from the telework schedule

dropdown menu:

Employee Mame

| Request ID

Date Submitted

*Telework [
Schedulg

# of
Days/Pay
Period:

Telework Eligibility Codes
Employee: ER001

Employee eligible for frequent telework,
including emergency and OPM prescribed
“"unscheduled Telework".

*Days of the Pay Period:

Days of the Pay Period C __i_\,

*Schedule

|Flexitime ~ |

Type:

el
Date: 02/06/2025 =

Temporary:

Position: YAQ02
Eligible for Situation Telework

*Equipment Issued (documented and receipted):

Documented Equipment

e
Date 02/06/2026 =

C

|

A
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3. Select the “I have an interim reasonable accommodation, or | have an approved
reasonable accommodation” from the “Reason” drop down menu:

Employee Name | Request ID | Status | Date Submitted | Assign

Request & B Worksite §, 8 Type §, B Checklist § B Reference

;Iﬁ:;ﬁgf |Regulan’Recum‘ng - | *Sch_?;l ;ée: | Flexitime = |
oy nNA T o erle S @ s oasnos |
Dagesjlz ?:‘: Temporary:
riod:
FReason: 3 | A
Telework Eli am a spouse accompanying a service member

Employeel have a fully executed settlement agreement/judge's order

| have an approved reasonable accommaodation
| have an interim reasonable accommodation

I've resigned as part of the OPM Deferred Resignation program

Office space is not available

1 »
*DEI'YS of th ray reriou. LCYUIPTIICTIC [33UCU {UUCOnCiioca ol I TCLCIprou) .
Days of the Pay Period L i 13 Documented Equipment P s '3
v X » X

4. Complete all other required information on the tabs and hit “Submit.”

5. The submitted agreement gets routed to the employee’s supervisor and then the
Disability Program Coordinator for validation before the agreement is approved in the
EAGLE.
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REMOTE WORK AGREEMENT

Approved or Interim Reasonable Accommodations — a remote work agreement is required
when the reasonable accommodation permits the employee to work from an alternate
worksite and is not required to report to an agency worksite.

1. Select “Remote Work Request” from the “New” dropdown menu:

T4 EAGLE - ] New - || @@ Reports -~

Telework Request

Request approval to telework
Employee

&l |Remote Work Request | |

Request approval to work remotely
Request 4 o

EE O LD AEEE W Eheliili -3

2. Select the “I have an interim reasonable accommodation or | have an approved
reasonable accommodation” from the “Reason” drop down menu.

3. Complete all other required information on the tabs and hit “Submit.”

4. The submitted agreement gets routed to the employee’s supervisor and then the
Disability Program Coordinator for validation before the agreement is approved in the
EAGLE.
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